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1.1.

1. O0uIne moJI0KeHus

[Tonoxenue o pabore ¢ aBTOMaTU3MPOBAHHOHN HH(popMaIoHHOHK cuctemoit «Ilaparpad» u

ee monymnsamu (manee — Ilonoxxenue) B 'bOY mikone-unteprare Ne 37 OpyH3eHCKOTro palioHa
Cankr — IlerepOypra (nanee — [lIkona) pa3paboTaHo HA OCHOBAHUU CIICTYIOIIUX HOPMATHBHO-
MIPABOBBIX AKTOB:

1.2.

®enepanbHOro 3akoHa ot 29.12.2012 Ne 273- @3 «O06 obpazoBanuu B Poccuiickoii
denepanuny;

Pacnopsokenust Komurera mo oOpasoBanuto IlpaBurenscrBa Cankt-IletepOypra ot 31
okTs0ps 2011 roma 2299-p «O06 yTBepkaeHnn PernaMenTa 1mo npeaocTaBICHUIO YCIYTH 110
NPEJOCTaBICHUI0 HMH(OpMAIMM O TEKYyIIed yCINEeBAaeMOCTH Yy4Yalllerocsi, BeICHUs
3JIEKTPOHHOTO THEBHUKA U 3JIEKTPOHHOTO XKYpPHala y4alerocs ;

®enepanpHoro 3akona Poccuiickoit ®@enepaunu ot 27 urons 2006 r. N 152-®3 «O
NEePCOHAIBHBIX JAHHBIX;

[Tucema denepanbHOro areHTCTBa MO OoOpaszoBanuio oT 29 wmions 2009 r. 17-110 «O6
o0ecreyeHnH 3alIUThl HePCOHAIBHBIX JaHHBIX);

[Mucema MunncrepcrBa O6pazoBanus u Hayku P® ot 13.08.2002r. Ne 01-51-088un «O06
OpraHu3alMi HUCHOJIb30BaHUS HMH(POPMAIMOHHBIX W KOMMYHHMKALIMOHHBIX PECypCcOB B
00111€00pa30BaTEIBHBIX YUPEKICHUIX),

®denepanpHoro 3akona Poccuiickoit @enepamuu ot 27 urons 2006 roga Ne 149-d3 «O6
nHpopManuy, THOOPMAITOHHBIX TEXHOJIOTUSIX U O 3aIIUTEe HH(OPMAIHIY;
[TocranoBnenus IIpaButenncrBa Poccuiickoit ®enepauuu ot 17 Hosa6ps 2007 r. 781 «O6
yrBepxaeHuu [lonoxxenus 06 obecneueHnn 0€30MaCHOCTHU MEPCOHANBHBIX JAHHBIX MPU UX
00paboTKe B MH(POPMAIIMOHHBIX CUCTEMAX MEPCOHAIBHBIX JaHHBIX»;

[Mucema MunoOpazoBanust Poccum ot 20 nmexabpst 2000 r. Ne 03-51/64, BKIro4aromiero
«MeToauuyeckiue peKOMEeHJalMu o paboTe ¢ JOKYMEHTaMu B 00I1e00pa3oBaTelbHbIX
YUPEXKIECHUAX Y,

IIpukasa Munzapascoupa3Butuss Poccum ot 26 asrycra 2010 r. Ne 761n «O06
yTBepKAeHUH EnMHOTO KBanM(pHUKAMOHHOTO CIPAaBOYHUKA JOJHKHOCTEH PYKOBOIUTENEH,
CMELUAINCTOB U CIyXKaIluxX», paznen «KpanudukaoHHble XapaKTePUCTUKH TOJKHOCTEN
pabOTHUKOB 0OpA30BAHUSN |

NudpopmanronHoro mnucbMa MuHHCTepcTBa 00pa3oBaHuss U Hayku Poccuiickoit
Oenepanun ot 15.12.2012 All- 147/07 «O MeTOAWYECKUX PEKOMEHAANMSIX IO BEIACHHUIO
KYPHAJIOB yCIIEBAEMOCTH B 2JIEKTPOHHOM BHUJIE».

Hacrosmee [onoxenne ucnosb3yer Caeayromue MOHATHS:

KommniekcHas aBTomMaTtu3upoBaHHas MH(GOPMaIMOHHAs CHUCTEMa KaTaJloru3aluu pecypcoB
obopazoBanus (KAUCY KPO) cucrema, Brimovaromass B ce0s HMuTepHeTr-mopran
«Ilerepbyprckoe obOpa3zoBaHME», Ha KOTOPOM pEaJM30BaH CEPBHUC «IJIEKTPOHHBIN
JTHEBHUKY;

ABroMarusupoBaHHass ~ uH(opmanumonHas — cucrema  «[laparpad» - OCHOBa
MH(OPMALIMOHHOTO MPOCTpaHCTBa oOpa3oBaTeNbHOTO YyupexaeHus. B cocra AUCY
«[Taparpad» BXOIUT cepBepHas 4YacTh, B 0a3ax JaHHBIX KOTOPOW XpAaHUTCSI H
oOpabateiBaeTcsi uHpoOpMaruss 00 oOydammmxcs, COTPYAHUKAX, 00pa3oBaTeIbHON
IporpaMMe, 3[aHMAX U IOMEUICHWSAX U JpYyrue JaHHbIE, W KIHCHTCKHE 4YacTH,
COCTaBJISIONINE aBTOMaTU3UpOBaHHbIe paboune Mecta (APM) corpynnukoB LLkomsr;
[Tpunoxenne «KmaccHblii >xypHam» (amekTpoHHbld KmaccHeiit  xypnan, OKXK) -
nporpamma, pabotaromasi B coctrae AUCY «llaparpad», BeimomHsomas (QpyHKIIUU 1O
BBOJly, XpaHEHMIO, AHAIM3y M IMPEACTABICHUS [aHHBIX O TEKYLIEW YyCIIeBaeMOCTH,
MPOIyCcKaXxX 3aHITHH, JOMAIIHUX 3aJJaHUIX;

«IIporpamma skcnopra nanaeix B KAUC KPO» - mporpamma, pabotaromasi B cocTaBe
AUCY «llaparpad », BemodHsAOMAs (QyHKIUU Tepenadyd OO0e3TWYEHHBIX IaHHBIX W3



anekTpoHHoro KiaccHoro X ypHama B cepBUC «OJEKTPOHHBIM JHEBHUK» IOpTala
«IletepOyprckoe obpasoBaHueY;

- «EnnHas MYJIbTUCEPBUCHAs TEJICKOMMYHUKALMOHHAs CETb» (EMTC) —
TelekoMMyHuKalnoHHas cucrema Cankr-IletepOypra, coeamusitomas o0Opa3oBaTeiIbHbIC
yupexaeHusi ropoaa ¢ lLleHTpom 00paOOTKM MaHHBIX W OOecledYuBaronias BBIXOJ B
Hurtepuer. - AUCY «llaparpad» - wundopmamumonnsiii pecypc Cankrt-IlerepOypra,
COZIepKALINI CBEJCHUS O COTPYAHUKAX, y4allUXCS U POJUTENSAX 00pa3oBaTEIbHOIO
yUpeXJIeHUs, a TAK)Ke CBEACHHs 00 00pa30BaTeIbHOM yUPEKICHUY;

1.3. CepBepnas uyacte AUCY «llaparpad» ycraHaBauBaeTcs Ha OTICIBHBIA KOMIIBIOTEP-

cepBep, IOCTYI Ha KOTOPBIN 3alUINAETCs TapOJIeM.

1.4. Kmmenrckas uacth AWNCY «llaparpad» ycraHaBmuBaercs Ha paOouue CTaHIMU

aIMUHUCTpAIH, YIUTEJICH U IPYyruX pabOTHUKOB, UMEIOImuX mpasa gocryna k bJ{ AUCY.

1.5.  Joctyn Bcex monb3oBareneit k AVICY «llaparpad» ocymiecTBisieTcsi o NepCOHATBLHOMY

JIOTUHY U TapOJIIO.

2. lleab 1 3agaun HacTosimero Iojio:kenust

2.1. OcHoBHas 1enp Hactosuiero [lonoxenus:
- oOecrieyeHre  (YHKIMOHMPOBAHUS M  KOpPpPEKTHOro  ucnosnb3oBanus AUCY
«[Taparpacg», B COOTBETCTBUH € 3aKOHOJATEIHCTBOM PD.
2.2.  OcHoBHble 3a/1auu HacTosero [lonoxenus:
- periiaMeHTHpOBaHUE MpaB goctyna nosnb3zoBareneit AUCY «Ilaparpady.
- perinaMeHTHpoBaHue (PYHKIMOHAIBHBIX OO0S3aHHOCTEH pa3lMYHbIX TPYHN JOCTyHa K
AUCY «laparpad» mo OTHOIIEHHIO K TaHHOKH HH)OPMAIIHOHHON CHCTEME.

3. I'pynnsl noctyna k AUCY «Ilaparpad» u ux pyHKIHOHATbHbIE 00SI3aHHOCTH

3.1. Aamunuctpatopsl AMCY Ha3zHayaloTCs W3 YHMCIAa COTPYJHHMKOB ILIKOJBI, BIJIAJCIONINX
HaBbIkamMu paboTel Ha [1K, ycranoBku n HacTpoiiku 110, atMuHUCTpUpPOBaHUS CETH.

3.2. Anmunuctpatopsl AUCY:

- MMEIOT MOJHBIN JOCTYII K CUCTEME;

- YCTaHaBIIMBAIOT CEPBEPHYIO U KIMEHTCKYIO 4acTb AVCY,

- BeITIONTHSIIOT 0OHOBNIeHne AUCY, pesepBHOe konupoBanue 6a3sl AUCY;

- HACTPaMBalOT M KOHTPOJIMPYIOT OKCHOPT JAaHHBIX Ha moprtan «lletepOyprckoe
oOpaszoBaHue;

- MOJIKJIFOYAIOT COTPYIHUKOB U yyamuxcs mkoisl K AVCY ¢ Belgaueil MHAMBUAYaJIbHBIX
JIOTHUHOB U MapoJIEH;

- peructpupytor B 6a3ze UID y4eHHKOB M pojuTeNeil B COOTBETCTBUU C 3asiBICHUSIMU
poauTenei o MOAKIFOYEHNH YCIIYTH DIEKTPOHHBIA THEBHHUK;

- pa3pabaThIBalOT MaTpUIly JOCTymna moib3oBareneil k pecypcam ACY «llaparpad»; -

OCYIIECTBIISIOT TEXHUUYECKYIO MOAEPKKY BCEX TPYIII MOJIb30BaTENEH.

3.3. IupekTop UIKOJABl HMMEET TMOJIHBIA JOCTYN K CHCTEME M OCYIIECTBIIIET KOHTPOJIb
nearenbHocTH aamuHuctparopa AWUCY, nokymeHTOBena, yTBEpKAAET MaTpHUIly [TOCTyna
nosnb3oBareneid AUCY «Ilaparpad.

3.4. JlIokyMEeHTOBET WMEET MOJHBII JOCTYn K MOJIYJISIM, COOTBETCTBYIOUIMM Ha3HAYCHHOMY
¢ynkunonany (pabota B mpuioXkeHHsX «JIMuHBIe naena cOTpyIAHHMKOB», JlMuHble aena
oOyuaromuxcs», «JIBuxeHne o0ydaromuxcsy», «/IBukeHue COTpyAHHUKOB», B NPUIOKEHUH
«CBenenus 00 00pa3oBaTeIbHON OpraHU3AIUN» U T. 11.):

- BHOCHUT OCHOBHBIE CBE/ICHHUS B JIMUHBIE JIeJIa COTPYTHUKOB;

- (buKCUpyeT U3MEHEHHUS B JIMYHBIX JIeJaX COTPYIHUKOB,;

- BHOCUT U3MEHEHMS B JINYHBIE JIea COTPYIHUKOB — aTTECTALMS U KypChl IOBBIICHUS
KBTI (DUKAITIH



- BHOCHUT CBEJICHHSI O POJUTEISIX BHOBb MPUOBIBIINX 00YJaIOIIUXCS;

- BBITOJHSET JBUKEHUE 00Y4arOIINUXCS;

- BBITIOJIHSICT IBUKECHUE COTPYTHUKOB;

- CBOEBPEMEHHO 3amoyHsieT U oOHOBiseT cBeaeHus o Illkone B pamkax BO3JI0KEHHOTO
¢dyHKIMOHANA.

3.5.3amectutenn nmupekropa mo YBP wactm umeror momHbld goctyn k pasupenam AUCY

OTHOCSAIIMMCS K Y4eOHOH paboTe B COOTBETCTBHM C UX (DYHKIIMOHAJIBHBIMU OOS3aHHOCTSIMH,

JOCTYI HAa YTEHHE K JIMYHBIM JeJlaM COTPYIHUKOB W OOydaroluxcs, a Takke K APYrou

uHpOpMaLINK, HEe BXOAAIICH B UX (YHKIIMOHAI.

3.6.3amecTuTenu nupekropa nmo YBP:

- BEAYT KOHTPOJb 3a BBOJIOM JAaHHBIX 00 oOydarommuxcs 1 KJ1accoB, CBOEBPEMEHHBIM
M3MEHeHHeM HH(popMaluu B npuioxeHuu «JInuneie nena oOyyaromuxcsd» 1-4 kiaccos
(Bximagka «O0masn»); GopMUpPYIOT ydeOHBbIE IUIaHBI HAYaJIbHOTO, OCHOBHOTO OOIIETO
o0Opa3oBaHus (BKJIIOYas [JIaH BHEYPOUHOU AESITEbHOCTH);

- BHOCAT CBEJICHUS O  pealin3yeMbIXx  00pa30BaTeNbHBIX MpOrpaMMax Ha  BCeX
00pa3oBaTeNbHbIX YPOBHSIX;

- OCYIIECTBIISIIOT KOHTPOJIb BEJICHUS MIEIaroraMu 3JIEKTPOHHBIX KYPHAJIOB,;

- OTIPEACIISAIOT TUIIBI TPYIIUPOBaHUS U (POPMUPOBAHUS TPy 00ydeHHS (IJIsI IPEIMETOB
«TexHonorus» u 1.1.);

- dbopMupyIOT yueOHbIC IEPUOIBL;

- OCYIIECTBIISIFOT BBOJI IITATHOTO PACIIHCAHUS;

- OCYIIECTBIISICT pacipeielieHre yueOHOi Harpy3KH M0 Mearoram;

- BBOJIAIT PAaCHCaHUE YPOKOB;

- BeIyT 3anonHenue Bkiaaku «rtorm oOyuenus, [MA» B mpunoxenuu «JIuuHbie nena
00y4aroIuXCsI».

3.7. 3amecTuTens qupekropa no BP:
- OCYIIECTBIISIET KOHTPOJIb BEACHUS TEaroraMi 3JEKTPOHHBIX JKYpHAJIOB BHEYPOUHOM
nestenbHOCTH B 1 - 11 Kimaccax.

3.8.3amectutens mupekropa mo AXP umMeeT mMomHBIA AOCTYH K HHOpMamuu O 3JaHUM U
MaTepHaIbHO-TEXHUUECKOM 00ECIIeUeHNH, JOCTYI Ha YT€HHE K JIMYHBIM JIeJaM COTPYAHUKOB
U3 YHClia TEXHUYECKOTO MePCOHaa UIKOJIbI. 3aMecTUTENb AupekTopa no AXP:

- 3aMoyiHAeT BKJIAAKKM B mpuioxkeHun «OOpa3oBareibHas OpraHu3anus. 3/aHus,
MOMEIIEHUS» B paMKax BO3JIOXKEHHOTO (YHKIMOHAJa (XapaKTEpUCTHUKU MOMELICHHH,
OCHAIIlEHUE NTOMEICHU, Ha3HaYeHNEe OTBETCTBEHHBIX 3a KaOWHET U T. 11.);

- BHOCHUT CBEJICHUS B NpUIIOKEHHE «MaTepualbHO TeXHMYECKHE U MH(YOpPMallMOHHBIE
pecypchl» (BeZieHHe MHBEHTAapU3alluu B IOJIHOM 00BbeMe).

3.9. KimaccHbie pyKOBOIMTENIM WMEIOT TIOJNHBIA JTOCTYIT K TPHIIOKEHUsIM «KItacCHBIA KypHAI»,
«AHanM3», OTHOCSIIUXCS K MPENnogaBacMOMy IpeIMETy, Ha3HaYeHHBIM Kilaccam. JlocTyn Ha
yTeHue - K KilaccHOMy JKypHally CBOEro Kjacca IO JPYTrUM IpeaMeTaM, K JUYHBIM JeIaM
ydaluxcs CBOEro Kjacca, K MWTOTOBBIM M 3K3aMEHAI[MOHHBIM oOLEeHKaM. KiaccHsIi
PYKOBOJIUTEIIb:

- OCYILIECTBIISIET KOHTPOJb 3allOJIHEHUS BKIAJKH «CBEIEHUS O PpOAMUTENAX» B
npuiiokeHuu «JInunple nena 00yJyarommxcs, BOCIUTaHHUKOBY;

- BHOCUT CBEJICHHs B IpHJIOKeHHE «JIMuHbIe Aena o0ydaroluxcs, BOCHUTAHHUKOBY B
pazaen «CemMbsi», «310pOBbEY;

- BHOCHUT CBEJICHHSI O IOCTUKEHUU 00YJarOLINXCS.

3.10. VYuurens-npeIMETHUKA HWMEIOT TOJHBIA JocTylm K KiaccHOMYy XypHaJly 1O CBOEMY
IIpeIMETy B HA3HAYEHHBIX UM KJlaccax.

3.11. Bocnurarenu unTepHara u ['TIJ] umeroT momHbIi qocTyn K pazgeny «/lomomHutensHoe
obpazoBanue u I'TI/[» B COOTBETCTBHM C Ha3HAYCHHBIMHU Tpyrnnamu uateprnata u LTI,



3.12. 3aexpyrommii 6MOIMOTEKONH MMeEET MOJHBIA AOCTYN K Monyio bubmuorpad. ocryn Ha
YTEHUE K MOJYJII0 Y4eOHbBIC KOJUICKTUBBI. 3aBeIYIOMNA ONOIMOTEKOM:

- BHOCHUT CBEJICHUS B MPIIOKEHHE «MaTrepuallbHO TEXHHUYECKHE U HH(POPMAIMOHHBIC
pecypchb» B pazzaen «lledarapie nH(GOpMaAIIMOHHBIE PECYPCHIY;

- BHOCHUT CBeJIeHUS B npuiioxkenne «O0pa3oBaTenbHbIe MporpaMme» B paszaen «YMK» o
KOJIMYECTBE PECYpPCOB, BBIIABAEMBIX Ha PYKH OOydYarOIIMMCS; - Beaer paboTy ¢
npusoxenuem «bubmuorpady;

- €XKEMECAYHO TOJaeT CBeACHUS O OumOmmoreyHoMm douae aamuHuctpatopy ANCY
«[Taparpad» 115 mpoBeACHUSI MOHUTOPHHTA MHPOPMAITMOHHBIX PECYPCOB.

3.13. OrtBercTBeHHBIM 3a pabOTy MO OpraHU3AUU MHUTAHUS HMMEET TOJHBIA JOCTYI K
npwiokeHussM «JIpbrorHoe mnutaHue», <«JIudyHble Hena O0OyJarOMIMXCS, BOCIHTAHHUKOBY,
JIOCTYII Ha YTEHHUE K MPHIOKEHUsIM «KimaccHbIH xypHaID», «JIM4HBIC 1e1a COTPYAHUKOBY.

3.14. CoumanbHbIi IEIAror:

- BHOCHUT CBEJICHUS B NPWIOKEHUE «JIMuHbIE nenma oOydaromuxcsi, BOCHUTAHHUKOBY B
pasnen «ComuanbHbIe BOIIPOCHD.

4. Pexxum pasmerneHusi 1 00HoBJIeHus nHpopmanun B AUCY «Ilaparpad»

4.1. Nndopmarusi 0 MOCTYNMBIIUX B LIKOJNY oOydaromuxcs pasmemaercs no Ilpukasy o6 ux

3aYMCIICHHH.

4.2 lnopmanyst 0 MOCTYNUBIIMX COTPYAHUKAX pasmentaercss no IIpuka3dy o0 MX NPUHATUM Ha
pabory.

4.3.ndopmarus 00 ydeOHBIX KOJUIEKTUBAX OOHOBIISIETCS HE MO3/1Hee 1 CeHTSI0ps TeKYIIero roja.

4.4 Vnpopmanuss 1o ydyeOHOMY IUIAHY M PpAaCIUCAaHUIO Ha Toj] OOHOBISAETCS HE IIO3/HEe
1 ceHTAOpS TEKyLIero roja.

4.5 Nudopmanus o mnpoBeaeHHOM 3aHATUM B KiacCHbI JKypHaJ BHOCUTCA YUHUTEISIMU
npeaMmeTHukamu, Bocnutarensivmu ['TI/1, npenonaBaTensiMu JONMOJHUTEIBHOTO 00pa3oBaHus B
JIeHb TTPOBEACHNUS 3aHATHS.

4.6./Ipyrue Buipl MHGOPMALIUK pa3MENIaloTCs B 0a3e Mo Mepe MOCTYIUICHUS.

5. Okcnoprt nanHbix U3 b1 AUCY «Ilaparpad»

5.1.0xcnopt maHHbIX U3 Moaynsa KmaccHeiil sxypHan Ha noptan «llerepOyprckoe obpazoBaHue)
MOCPECTBOM Tepelaud apXUBHOIO 3alMIIEeHHOro (aina nmo «EauHON MynbTHCEpBUCHOMN
TenekoMMyHuKaunonHon cern» (EMTC) — TtenekoMMyHHKalMoHHON cucteme CaHKT-
[TerepOypra, coenunsromeil oopazoBarenabHble yupexaeHus ropoga ¢ LleHTrpom oOGpaboTku
JTaHHBIX U oOecrieunBaronieil Boixo B MIHTEepHeT.

5.2.DKCNOPT JaHHBIX B pallOH OCYLIECTBIISAETCS MOCPEACTBOM CO3/AaHUS apXUBHOTO 3aAIIUILIEHHOTO
daiina u nepenaue ero B MMI] ®dpyH3eHckoro paiioHa Ha CHEIHATHBHOM DJIECKTPOHHOM
HocuTene (¢umuike), o 4yeMm cieayeT (uKcalus Nepefadd B JKypHall Mepegadd JaHHBIX B
paroH.

6. 3amura undopmannu, cogep:xxkameiics B b1 «[laparpadg-/Bu:kenue»

6.1.3ammra uHbOpManmu, coaepxkameiicss B BJl «Ilaparpad-/IBmkenue» u obOpadbaTsiBaeMoii B
AUCY «laparpad-/IBmwxenue», obecreynBaeTcsi B COOTBETCTBUU C JCHCTBYIOIIUM
3akoHoaarenbcTBoM Poccuiickoit denepannu B 00JacTH 3alUThl MHPOPMAIMK U 3allUTHI
NEPCOHANBHBIX JAHHBIX, COOTBETCTBYIOIIUMH TpPEOOBAaHUSIMHU IPABOBBIX JOKYMEHTOB
®enepalibHON CITY’KOBI 10 TEXHUYECKOMY M SKCIIOPTHOMY KOHTPOJIO B OOJACTH 3alllUThI
UHpOpMaLIUH.



7. OTBeTCTBEHHOCTH NMoJib3oBarteseit AUCY

Bo n3b6exanne HecaHKIIMOHUPOBAHHOTO Hcnoyb3oBanus nHdopmaru u3 b1 AUCY «llaparpag»

KaTCropu4CCKHU 3apecuiacTcs:

coo01IaTh KOMY-JIM0O0 CBOM JIOTHH | maposb noctyna k AUUCY «llaparpady;

ocTaBiATh 3arpyxkeHnbie moaynu AVCY «llaparpad» 6e3 mpucMotpa;

BBOJUTD JIMYHBIE JIOTUH U MApOJIb MO/ HAOII0IEHUEM CTOPOHHUX JIUII;

KOIHMPOBATh MEPCOHAIbHBIC JaHHbIE Ha COOCTBEHHBIC JJIEKTPOHHBIE MU OyMaskHBIC
HOCHTEIIH;

IpocMaTpuBaTh (PEAAKTUPOBATh) NEPCOHAIbHBIE JAHHBIE B HEMNOCPEICTBEHHOM
MIPUCYTCTBUH Y SKpaHa MOHUTOPA CTOPOHHUX JIMII;

HapylaTh PEKUM 3aIIMIICHHOTO XPaHEHHUs ChEMHOTO HAKOIMUTENs ¢ Komued Oazbl
AUCY «llaparpad;

oTKpbIBaTh ceTeBoi goctyn k b/l AUCY «Ilaparpad».



